Role Profile

Job title:           
Skills for the Future Project Development Officer
Reporting to:   
Chief Executive Officer
Has reporting:
None
Salary Band:
Grade D (£23,858 pa)
Duration:

Fixed Term (6 months – full time)
Location: 

Findhorn
Trees for life - context
The core purpose of Trees for Life (TfL) is to restore the Caledonian Forest and all its constituent species of flora and fauna to the Scottish Highlands.  By engaging volunteers to do this, TfL aims to provide a powerful and educational experience that will promote the work of restoration to wider audiences. Through providing a demonstration of the techniques of ecological restoration, TfL aims to inspire similar projects elsewhere in the UK and around the world.

Overall Purpose of the Job 
The purpose of this role is to develop a programme for long-term, structured training placements within TfL as part of The Heritage Lottery Funds’ (HLF) Skills for the Future programme. This will include producing a detailed Stage 2 proposal for submission to HLF in September 2017. 
Key Liaisons
The key focal points for liaison are the Trees for Life staff who will be involved in delivering the training, and TfL’s partners in the project: University of Highlands and Islands (UHI); Young Scot, and Forestry Commission Scotland.
The post reports to the Chief Executive Officer in view of the strategic importance of this work to TfL’s development.
Scope, Accountability and Resources
The scope of this post is to complete an application to HLF for a Skills for the Future project which includes a detailed training plan for the delivery phase of the project. 

This post is accountable for ensuring all stages of development required by HLF are completed in time for the September deadline. A development budget will be available, for which this post is responsible.
Key responsibilities
· Producing a plan for the delivery of a three year Skills for the Future training programme;
· Reviewing current TfL training and support placements to identify where development is required;
· Reviewing skills gaps in the sector in relation to trainee specifications;
· Identifying and developing formal training and accreditation in conjunction with UHI;
· Developing a recruitment strategy for the trainees in partnership with UHI, Young Scot and local organisations (e.g. Signpost);
· Developing skeleton training plans for each placement type, with consultation from relevant staff;
· Agreeing with UHI how learning outcomes of trainees will be evidenced;
· Identifying staff training needs for the delivery phase (i.e. train the trainer courses);
· Identifying benchmarking measures to enable monitoring and evaluation of the programme;
· Developing a job description for the Project Coordinator (with the CEO);
· Producing formal agreements for all third parties (recruitment partners, training partners and trainees);
· Producing a Health and Safety Assessment for the programme;
· Producing a draft project exit plan;
· Agreeing dissemination and communication plans;
· Producing a detailed implementation timetable;
· Agreeing a budget for the delivery phase (with Finance Manager).
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