
 
 
 
Employee Benefits 
How we show our appreciation for your hard work 
 

          

 
“Employees who believe that management is concerned about 
them as a whole person – not just an employee – are more  
productive, more satisfied, more fulfilled.” 
 
- Anne M. Mulcahy 
 
 

treesforlife.org.uk
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1.  Your Money 
 
1.1.  Living Wage 

 
At Trees for Life we believe it is really important to ensure that all our employees have 
a fair rate of pay. That’s why we have committed to pay our staff at least the real Living 
Wage, regardless of age. 
 
Our commitment to fair pay has been welcomed by the Poverty Alliance, which 
delivers the Scottish Living Wage Accreditation Initiative in partnership with the Living 
Wage Foundation. The real Living Wage is an hourly rate based on the best available 
evidence on living standards in the UK and is reviewed annually. 
 

 
	

1.2.  Progressive Salary Structure 
 
Trees for Life aims to provide a transparent job evaluation and pay structure that is:  
 

• fair,  
• affordable,  
• sustainable,  
• reflects the values of the organisation, and  
• can be consistently applied and communicated.  

 
In addition to inflation increases to salaries*, staff at Trees for Life are able to progress 
annually* through a 6 point salary scale until they reach the maximum salary for that 
role.  
 
Once every 3-5 years, Trees for Life will undertake a pay market test to check our pay 
position against the market and ensure we remain competitive. 
 
 
* Any increases to salaries will be dependent on the affordability of the charity. 
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1.3.  Workplace Pension Scheme 
 
If you earn over £10,000 per year, Trees for Life will help you save for your future by 
automatically enrolling you in our workplace pension scheme with the Creative 
Pension Trust. This is a Master Trust that invests the contributions you and Trees for 
Life makes into the UK’s trusted Scottish Widows fund. 

 
Your contributions are calculated on what are known as ‘Qualifying Earnings’. For 
2017/18 this is all earnings between £5,876 and £45,000. Because your contributions 
are deducted from your pre-tax pay, you will also receive tax relief on the contributions 
you make at your highest marginal rate. 
 
 

Period You pay TfL pays Total 
To 30 September 2017 1% 1% 2% 

To 30 September 2018 3% 2% 5% 

1 October 2018 onwards 5% 3% 8% 
 
 
If you don’t want to contribute to the pension scheme, you can always opt-out but why 
not take advantage of the opportunity of Trees for Life contributing to your future?  
 
To find out more about the trust, please visit www.creativepensiontrust.co.uk. 
 
1.4.  Contractual Sick Pay 
 
Feeling under the weather is never fun and we don’t want our staff to be worrying 
about loss of earnings when they should be focussing on getting better.  
 
We are also committed to ensuring the health and well-being of our staff and so want 
to minimise the spread of infection in our small office by encouraging staff who are 
sick to stay at home until they are well again. 
 
For these reasons, Trees for Life will pay normal salary to staff who are absent from 
work due to sickness, subject to length of service, up to a maximum of 20 sick days in 
any rolling 12 month period: 
 

• For 3 months’ continuous service – 5 sick days 
• For 6 months’ continuous service – 10 sick days 
• For 9 months’ continuous service – 15 sick days 
• For 12 months’ or more continuous service – 20 sick days 
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2.2.  Length of Service Holiday Accrual 
 
In addition to your basic annual holiday entitlement, we also reward for length of 
service with additional annual leave. 
 
For each year’s service you give to Trees for Life, we give you: 
 

• 1 additional day of annual leave, up to a maximum of 5 extra days for 5 years’ 
service. 

 
That means you could earn a maximum annual leave entitlement of 8.4 weeks 

per year for your holidays! 
 
2.3.  Christmas Shutdown 
 
Whether you celebrate Christmas or not, we want our staff to be able to spend the 
Christmas period with those nearest and dearest to them in line with much of the UK.  
 
For this reason, the Trees for Life offices are closed between 25th December and 2nd 
January, meaning that you can focus all your attention on charades and turkey, and 
feel eager and motivated to get back to work in the New Year.  
 
3.  Flexible Working 
 
Flexible working arrangements offered to employees have been shown to positively 
impact productivity, improve staff engagement and boost motivation. This is why, at 
Trees for Life, we offer staff the opportunity to define a working arrangement that 
supports both the business objectives and their lifestyle.  
 
 
* In addition to those listed below, we will consider any other requests for an alternative flexible working 
arrangement, which you believe will improve your work-life balance. Talk to your line manager on how 
to submit a request.  
  
3.1.  Flexitime  
 
Trees for Life operates a flexitime facility, allowing staff to choose when to work their 
contracted hours, within a specified flexitime bandwidth of: 
 

Monday to Friday,  
7.30am to 7.30pm 

 
Not only does the flexitime facility allow staff the freedom to balance their work life 
around their personal life, it also enables them to take one flexi leave day off each 
month, in addition to normal annual leave. 
 
 
* Full terms and conditions on Flexitime can be found in the Staff Handbook. 
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